
 

 

 

 

 

 

No.  417/1/Sto/2013-14/PF 

 

 From :    The Controller General 

 Indian Bureau of Mines. 

 

To :    

 

 

 

 

Subject :  Quotation for supply of Stationery items.

Sir,  

 Quotation is invited by the undersigned on behalf of 

Nagpur for purchase of following stores of this department. The quotation should be submitted in the following 

format failing which the same is likely to be rejected.

01. Quotations should be sent in sealed cover superscribed

for which quotation was issued, last date of quotation etc. on the top of envelop and addressed to addressed to Asstt. 

Stores Officer, Indira Bhavan , fourth floor, 'A' Block, Civil Lines, Nagpur 

dropped in the tender box kept in the ground floor of the office premises at Indira Bhavan, Civil Lines, Nagpur. 

department will not be responsible for late receipt of any quotation (i.e. after due date) sent throug

mail/speed post, the same will be not be entertained

19/03/2015. The quotation received in time will be opened by the Tender Opening Committee at 4.00 pm on the 

same day. The bidders or their representative may be present, if they so desire, at the time of opening of quotations   

(not more than one representative per tender shall be allowed). 

 
Note: In the event of office being closed due to any reason whatsoever on the proposed date of o

/quotation, the tender /quotation will be opened on the next working day at the scheduled time without giving any 

notice in this regard. 

 

02.  The quotation should be signed and dated by the intended supplier or his authorized representati

and his full name (in capital letters) and designation, if any may be recorded below the signature in the last 

page. 

Sl.

No. 

Particulars of items /store 

 

 

(a) ( b) 

1. Novajet Engineering Matte film  

 Surface-Double Matte 

75 Microns/ Length-40 meters-Width

914 mm. 

Product Code-4240305 

2. Printing paper roll  

(A.M.Plotter 90 Gsm,Size 0.915 x 50m)   

 

Government  of India 

Ministry of Mines 

Indian Bureau of Mines 

Store section 

 

 

 

 

Speed post

 

 

 

 

Indira Bhavan, Civil lines

Nagpur-440 001

Tel/Fax No. :0712

Phone no. 0712

Email: store@ibm.gov.in

Website: www.ibm.gov.in

Dated  :   25

TENDER/QUOTATION LETTER 

 

Quotation for supply of Stationery items. 

 

Quotation is invited by the undersigned on behalf of Controller General, Indian Bureau of Mines 

Nagpur for purchase of following stores of this department. The quotation should be submitted in the following 

format failing which the same is likely to be rejected. 

Quotations should be sent in sealed cover superscribed quotation reference number, date, supply of items / stores 

for which quotation was issued, last date of quotation etc. on the top of envelop and addressed to addressed to Asstt. 

Stores Officer, Indira Bhavan , fourth floor, 'A' Block, Civil Lines, Nagpur 440001. The tender/quotation may 

dropped in the tender box kept in the ground floor of the office premises at Indira Bhavan, Civil Lines, Nagpur. 

department will not be responsible for late receipt of any quotation (i.e. after due date) sent throug

mail/speed post, the same will be not be entertained. The quotation will be accepted up to 3.30PM  on or before 

. The quotation received in time will be opened by the Tender Opening Committee at 4.00 pm on the 

heir representative may be present, if they so desire, at the time of opening of quotations   

(not more than one representative per tender shall be allowed).  

In the event of office being closed due to any reason whatsoever on the proposed date of o

/quotation, the tender /quotation will be opened on the next working day at the scheduled time without giving any 

The quotation should be signed and dated by the intended supplier or his authorized representati

and his full name (in capital letters) and designation, if any may be recorded below the signature in the last 

Qty 

Req. 

Rate  per 

quantity 

Amount 

 

 

  

VAT 

@ charges 

(specify, if 

( c ) (d ) (e ) (f) 

 

Width-

10 

Rolls 

   

(A.M.Plotter 90 Gsm,Size 0.915 x 50m)   

10 

Rolls 

   

Speed post 

Indira Bhavan, Civil lines 

440 001 

Tel/Fax No. :0712-2565333 

Phone no. 0712-2534469 

Email: store@ibm.gov.in 

www.ibm.gov.in 

5.02.2015    

Controller General, Indian Bureau of Mines 

Nagpur for purchase of following stores of this department. The quotation should be submitted in the following 

quotation reference number, date, supply of items / stores 

for which quotation was issued, last date of quotation etc. on the top of envelop and addressed to addressed to Asstt. 

The tender/quotation may  be 

dropped in the tender box kept in the ground floor of the office premises at Indira Bhavan, Civil Lines, Nagpur. The 

department will not be responsible for late receipt of any quotation (i.e. after due date) sent through assured 

The quotation will be accepted up to 3.30PM  on or before 

. The quotation received in time will be opened by the Tender Opening Committee at 4.00 pm on the 

heir representative may be present, if they so desire, at the time of opening of quotations   

In the event of office being closed due to any reason whatsoever on the proposed date of opening of tender 

/quotation, the tender /quotation will be opened on the next working day at the scheduled time without giving any 

The quotation should be signed and dated by the intended supplier or his authorized representative on each page 

and his full name (in capital letters) and designation, if any may be recorded below the signature in the last 

Contd. p/2.. 

Other 

charges 

(specify, if 

any) 

Grand 

total  

 

(g) (h) 

(e+f+g) 
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03. Validity: The quotation/rates will remain valid for a period of 6 months (180 days) from the date of opening of 

quotation. 

 

04. VAT: Prevailing VAT as applicable. 

 

05. TIN / CST / ST / VAT Number wherever applicable must be clearly mentioned in the quotation and bill also. 

 

06. Excise duty, if applicable, will be allowed. 

 
07.     LIQUIDATED DAMAGES:  In case the supplier defaults in delivery,  IBM reserves the right to claim damages  

@ 2% per month of the tendered amount for the delay in supply or 100% for defective and substandard goods 

supplied by the Vendor. 

 

08. Inspection: The stores will be inspected by IBM inspecting Committee. 

 
09. TRANSIT INSURANCE: The transit insurance will be borne by the supplier. 

 

10. Stores shall be supplied on door delivery basis as per terms and conditions contained in the supply order. The 

F. O.R destination, no other   charges such as  LBT,  packing, forwarding freight Insurance, loading and 

unloading, clearance, installation and commissioning, orientations or on the job training etc. will be borne by 

the department.  However, LBT Exemption Certificate, if required, will be issued and request for such 

certification must be indicated in the quotation. 

 

11. The quotation should indicate the warranty/ guarantee / replacement period.  The minimum warranty / 

guarantee period will be one year unless an increased period is specially mentioned against the items  

 

12. TERMS OF PAYMENT: 100% Payment within 30 days (approximate) against the pre-receipted bill in 

triplicate after receipt of item(s) with satisfactorily in good condition, , duly signed by consignee or his 

authorized official by the consignee. The payment will be made by Indian Bureau of Mines (IBM)    through 

EFT (Electronic Fund Transfer) / ECS (Electronic Clearing Systems) only. Prescribed proforma will be 

provided with the supply order and it must be submitted by the vendor / supplier duly filled in with all the 

relevant information and certified as well as stamped by the concerned bank authority along with the bill.  

 

13. DELIVERY : The parties must specify the delivery date by which they should ensure the supply of material, 

its installation and commissioning, if any before the specific date. The intended supplier must submit the 

acceptance of the order within 7 days from the date of receipt of order. 

 

(i) The delivery date is the essence of the contract and supplier shall, therefore complete the contract 

within one month from award of contract or before stipulated time. Indian Bureau of Mines does not 

accept partial delivery of consignment.  

 

(ii) Should it appear that there is likely delay for execution of the contract work due to any reason which 

is beyond the control of the supplier; the supplier should obtain, well in advance, the concurrence of 

the competent authority of the Department in writing for extension of delivery date.  However, this 

solely depends upon the competent authority of the Department  who has full authority to reject the 

request for extension of date.  

 

14.        TDS may be deducted as per the Govt. norms, if required. 

 

15      The department reserves the right to alter the quantity, procure item in part or rejects any or all   quotations or 

extends the date of opening etc. in exceptional cases.  

 

16.    Any dispute if arising in the matter will be subject to the jurisdiction of court of law at Nagpur,                     

(Maharashtra).  

 

                                                                                                                          Yours faithfully, 

 

         

              Assistant Stores Officer 

                                                                                                                                 For  Controller General 


